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“Teamwork Makes
the Dream Work”
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Compassionate and competent school innovators will engage each student in relevant and
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Dear Polenta Elementary Parents and Students,

On behalf of the administrative staff, we welcome you all to the

2021-2022 school year!  It is our hope that you have enjoyed your

summer spending time with family and friends.  It is our honor and

privilege to start a new year in such a great learning community.

We look forward to a very positive and productive year together full of

learning and growing. Our focus and commitment will be toward building

relationships, providing relevant learning opportunities, and supporting

the social emotional learning needs of our students. We look forward to

working collaboratively as a team to give all of our students the

opportunity to experience success.

This handbook provides guidelines as well as process and procedural

information regarding the operation of Polenta Elementary School.

Please refer to this document throughout the year to help answer

questions as they may arise. Again, welcome to Polenta Elementary

School! We look forward to seeing GREAT things happen in this house

of learning.  Here’s to an AWESOME new school year as we work

together to make each day a great day for learning!

Always remember, teamwork makes the dream work!!!!!

Sincerely,

Kristina C. Benson Principal kristinabenson@johnston.k12.nc.us Ext. 3901

Jennifer McClure Asst. Principal jennifermcclure@johnston.k12.nc.us Ext. 3906

mailto:kristinabenson@johnston.k12.nc.us
mailto:jennifermcclure@johnston.k12.nc.us
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I. Daily Procedures

A.  Morning Procedures

8:25 a.m. . . . . . . . . . . . . . . . . . Student Arrival Time (Buses and Car Riders)

8:50 a.m. . . . . . . . . . . . . . . . . . First Bell

8:55 a.m. . . . . . . . . . . . . . . . . . Final Tardy Bell/Morning Announcements

Students should not arrive at school before arrival time because adult supervision

will not be available until 8:25.

B.  Breakfast and Lunch

North Carolina public schools will continue serving free breakfast and lunches to all

students for the 2021-2022 school year. The U.S. Department of Agriculture

extended the Child Nutrition Program waiver to allow schools to serve free meals

to all students through June 2022.

C.  Cafeteria Procedures

● Students are NOT to have carbonated drinks for lunch or snack.

Carbonated drinks can be used for field trips or if the teacher plans a

special event.

● Fast foods from outside vendors are not permitted. Children may bring

prepared lunch boxes from home to eat in the cafeteria.

● If a student is not eating lunch in the cafeteria, he/she should bring lunch in

a lunch box/bag. If a child forgets his/her lunch on an isolated incident, it

can be dropped off for the office staff to deliver it to the child’s classroom.

● Parents are welcome to eat lunch with their children.

● If a child has a special need or dietary concern, please contact the cafeteria

manager to ensure that the dietary needs are met.

D.  School Snacks
Snacks can be brought to school to be eaten at a designated time.  We request

that drinks which can stain the classroom carpets not be sent.  Healthy snacks are

encouraged.  GLASS BOTTLES or JARS should not be sent to school for safety

reasons. Students should bring in a single-sized portion.  Leftover snacks will

be thrown away due to county pest control concerns. Students are NOT to

have carbonated drinks for snacks.

E.  Hall Procedures
Students in the halls during class time must have a hall pass from their teacher.

Students are to walk quietly in the halls to avoid disruption of classes.

F.  End of School Day
3:15 pm………………………………….Deadline for picking up students for early check out.
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3:55 pm………………………………...Dismissal for Cars, Daycare Vans and early buses

3:55 pm………………………………....Dismissal per Bell

G. Bus Dismissal
Buses will be dismissed from the homeroom classes. Each bus will be called one at a

time to load. Designated teachers will walk students to the bus loading areas when

called.  No cars can be parked in the bus entrance, and student pick up is not

allowed in the bus entrance.  This is for the safety and protection of all students.

No student will be released to a car in this area. Students will not be released

directly to a parent or caregiver from this area.

H.  Carpool
To ensure the safety of children, students are NOT to be dropped off before

8:25 a.m.  Adult supervision will not be available until after this time.

Morning Carpool Students: For the safety of all students and to promote a fair,

organized carpool process, vehicles bringing students to school during carpool

hours must follow and obey carpool procedures.

Morning Carpool Procedures:

-If a child arrives to school in a car, the car must go through the carpool lane

unless the parent parks and enters the school for business purposes. Students may

not be dropped off in the parking lot.

-No use of the side entrances.

Afternoon Carpool Procedures:

-Students will not be dismissed from the office after 3:15. If you make an

afternoon appointment for your child, please make arrangements to pick them up

prior to 3:15.

NO CHANGES IN TRANSPORTATION WILL BE PERMITTED WITHOUT

WRITTEN CONSENT OF THE PARENT.  IF LAST MINUTE CHANGES NEED TO

BE MADE, CONTACT MUST BE MADE WITH THE OFFICE.

II. Attendance

JCS Board Policy Code 4400:

A. Absences
Regular attendance is required by the Board of Education. All students must be

present 91% to receive credit during any  grading period.  If  absences exceed 4

per nine weeks, 8 per semester, or 16 per year, a student may receive failing

grades for that grading period. In order for a student to receive an Excused

Absence, a note must state the date and reason for the absence. Reasons for

which absences may be excused are:

• Illness of the student

• Medical or dental appointment

https://boardpolicyonline.com/bl/?b=johnston_new#&&hs=905352
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• Death in immediate family

• Quarantine by order of the Johnston County Health Department

• Religious holidays

• Court summons

• Exceptional circumstances as approved by the principal.

Students must be in attendance 3½ hours to be counted present for the day.

If a student leaves before 12:20 and does not return to school in time to get 3½

hours of school attendance or arrives after 12:20, he or she will be considered

absent for that day. Please make note that academic learning is taking place

throughout the day.

Make-Up Work: In the event of an excused absence, a student shall have twice

the number of school days absent to make up all work missed.

B. Tardies – Students arriving in their classroom after the last bell (8:50) will

be tardy and must report to the office to sign in. Students with excessive tardies

will receive a letter from the school informing  parents/guardians of the

consequences of their tardies. Two unexcused tardies will constitute an

unexcused absence.

**After 8:55 AM, an adult must accompany the tardy/late child in the office
to sign in the child. For safety reasons, no student should be dropped off to
sign in without an adult. All adults will be expected to follow social distancing
and safety precautions.

C.  Student Checkout During the School Day
Parents are encouraged to schedule appointments after school hours to avoid

loss of instructional time.  Please refer to the JCS Attendance Policy No.

4400. If a child needs to be checked out during the school day for a medical

emergency or appointment, the information card filed in the office will be used to

identify the parent/guardian.   Our office staff will match the driver’s license

against the name(s) on the card. Classroom teachers may not check out children.

The office staff will be the only authorized adults to check out students during

the school day.  Please note: NO STUDENT WILL BE CHECKED OUT AFTER

3:15 P.M.

III. Student Supplies

A.  School Materials
Teachers will provide a list of needed supplies that each child will need to be

successful in his/her classroom.  These lists are also available on the school

website.  The teacher may also have a “Wish List” of items that may be purchased

as well. All students have the opportunity to check out books from the media

center.

https://boardpolicyonline.com/bl/?b=johnston_new#&&hs=905352
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B.  Valuables at School
School personnel try to prevent losses, but they are not responsible for personal

property of students.  Students should only bring items needed for the school day.

Unless directed by the teacher, toys and personal things should not be

brought to school at any time.

Please encourage all students to label all coats and jackets to prevent loss.

Lost and Found items are kept for several months. If names are not on clothing,

then those items will be donated.

C.  Book Bags
All book bags must be able to fit into the cubby storage area along with coats and

other items needed by the student.

D.  Student Dress Code

Polenta Elementary School follows the Johnston County Board of Education

Policy 4220:

• Clothing must be age appropriate, must not be disruptive to the teaching-learning

process, and cannot be provocative, revealing, indecent, vulgar, or obscene.

• Shorts may be no higher than mid-thigh

• No tank tops or spaghetti straps

• Clothing will not be allowed which promotes alcoholic beverages, tobacco, or the

use of controlled substances, depicts violence, is of a sexual nature, or is

disruptive.

• No sagging pants are allowed

If a student arrives at school dressed in a manner that does not follow the

county’s dress code, a parent will be contacted to bring appropriate clothing.

IV. Communication

Communication from School to Home
Each teacher will inform parents about the type of letters, reports, and student

work that will be sent home. It is important that a scheduled method of

communication be established in the first days of school. Connect-ED

messages will be sent weekly that will provide information about school

functions, upcoming events, and reminders. Therefore, it is extremely

important that current phone numbers are on file.

● Social Media
Keep up with Polenta Elementary news on our Facebook page and by

visiting Polenta Elementary on Twitter!

● Report Cards
First through fifth grade students will receive report cards four times a

year. For K-5th grades, progress reports will be sent home during the middle

https://boardpolicyonline.com/bl/?b=johnston_old#&&hs=157635
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of each grading period.  This report will alert parents to any difficulties that

need to be corrected before the final report.  Look for other

correspondences from your child’s teacher regarding your child’s progress.

● Telephone
The school office phone is a business phone and is to be used only for that

purpose.  Use of the classroom phone is at the discretion of the teacher.  A

student cannot be called out of class to talk on the phone.  During the school

day, the office will forward the call directly to the teacher's voicemail.

Teachers may not receive the message until after the school day.  If it is a

time sensitive message, please notify the office; and the message will be

delivered immediately.

● Conferences
Communication is essential in developing positive relationships with parents.

Teachers will schedule a conference with parents in order to share academic

information..

● E-mail
All teachers have email accounts provided by the school system. They will

check their email daily and respond in a timely manner.

V. Emergency Drills

A. Crisis Drills (Lockdown)
We will hold four (one per quarter) crisis drills during the school year in

conjunction with local law enforcement.  Teachers will discuss the drill

procedures with students prior to the events, and parents are encouraged to

discuss the drills with their children afterwards. We certainly hope that we

are never in a crisis situation, but we want our children to be prepared with

the knowledge of rules and procedures to ensure their safety.

B. Fire Drills
Fire drills are held a minimum of once a month and within the first 5 days of

school.  The following rules are to be observed at all times:

* Follow instructions and escape routes posted in each classroom.

* Walk quickly and quietly, without talking, to and from the designated area.

C. Tornado Drills
At least one tornado drill will be held during the school year.  The rules for

fire drills and tornado drills are the same.

VI. Visitors and Volunteers

A.  Parent/Teacher Association
Polenta Elementary School has a Parent/Teacher Association (PTA) that works

hard to sponsor many programs and events throughout the school year.  Please let
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any Parent/Teacher representative know if you are willing to volunteer. You can

also get information on upcoming PTA sponsored events by visiting  the PTA

website at http://polentaelementarypta.com/

We offer many informative and engaging events for parents, students, teachers

and community members, such as Open House, Book Fairs, Movie Night, Spirit
Nights and much more.  Dates will be announced on our website, Facebook page,

Twitter, Connect-Ed phone calls, and through teacher communications.

President- Kristy Antrobus

Students may not be dropped off at Polenta Elementary School for after

school PTA events, such as carnivals, book fairs, etc. All students must be

accompanied by an adult.

B.  Advisory Council Meetings
The Advisory Council meets 4 times a year to provide a means for parent and

community involvement in the decision making process of our school.

Advisory Council Meeting Dates for 2021-2022

Meetings:  September, December, February and May

*Advisory Council meetings are held in the Conference Room.

C.  Visitors
Visitors should report to the office upon arrival on campus to obtain a visitors

pass.

Fast foods from outside vendors are not permitted.

D. Volunteers
Community involvement through parent volunteers is encouraged and welcomed.  To

become a parent volunteer, an application must be completed and approved. This

process can be completed online at www.jcsvolunteers.com. Arrangements for

volunteering are coordinated in advance between the teacher and the approved

volunteer. Volunteers must sign in at the office and receive a volunteer pass

before entering a classroom. To maintain proper instruction in the classroom,
siblings and other children are not permitted to accompany parent volunteers.

VIII.  Emergencies/Medication

Please make sure that our school has a working emergency phone number where
you can be reached in case of an emergency. If your phone number changes

during the year, notify the office of this change. Not having an accurate phone

number can delay our ability to reach you in the event of an emergency.

http://polentaelementarypta.com/
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A.  Late Buses
There can be many reasons for a late bus:  driver illness, driver emergencies, bus

malfunctions, etc.  In the event of a late bus, students will not be counted tardy.

B.  Inclement Weather
The superintendent will make the decision regarding adjustments in the schedule

or the closing of school.  Announcements regarding changes can be heard on local

radio and television stations.  If the decision is made during the school day,

announcements will be made in all schools in addition to the public announcements.

Announcements will also be posted on the county’s website at

www.johnston.k12.nc.us. If the day is deemed an optional workday, staff is

expected to attend unless conditions are such that you do not feel safe

traveling on the roadways.  If this is the case, please notify the office.

C.  Sickness, Injury, and Treatment at School
A staff member will call the parents if a student is ill or needs immediate

treatment for an injury.  Every effort will be made to notify parents of any known

injury to the head, eyes, teeth, or trunk of the body. At school, injuries can be

treated with soap and water, ice, and band-aids.

D.  Head Lice
If a school staff member discovers a case of head lice during the school day, the

parents will be called to pick up the student.  Letters will be sent home to notify all

parents that a case of head lice was in the classroom. We will make every effort

to get the letters out on the day of the discovery. Before the student can return

to the classroom, all lice nits must be removed. A parent will be required to
accompany the student back to school and have the office staff re-check the
student’s hair before the student can return to the classroom.

F.  Medication
School personnel will not administer any medication to students unless they

have received a medication form completed and signed by a licensed physician.

All medication must be in the original container and brought to the office by a

parent. Students are not to bring medication with them to school. All

medicines left at school at the end of the school year will be destroyed.  These

procedures protect the safety of our students.

G. Special Health Concerns
It is the parent’s responsibility to notify the school in writing of any health issue

related to the student (i.e. allergic reaction to bee stings, allergies, diabetes,

asthma, etc.) It is crucial that parents notify the office of any phone number

changes so a parent can be contacted in case of any emergency. If no one can be

reached and the situation is considered an emergency, we will contact 911 to have

the child transported to the hospital.

http://www.johnston.k12.nc.us
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IX. Additional Campus Information

B.  Award Ceremonies
At the end of the school year, an awards program will be held for grades K-5

(either in-person or virtually). Certificates and other award items will be given for

academic achievement, outstanding character, and perfect attendance.

C.  Field Trips
Field trips are an extension of the classroom, and all school rules are to be

followed. Field trips are provided through funding from parents. Field trips are for

educational purposes and are planned for the ages of the students attending. On

some of our field trips, parent helpers are needed. Other students or siblings are

not to be included. Parents have to provide their own transportation and admission

fees. Parents may not transport their child to the field trip destination. Parents

may only transport their child home once the field trip has ended. No refunds are

given for parents or students who are unable to attend.

**Parents cannot attend field trips unless they are an approved volunteer.**

All parents chaperoning children that are not their own must be a level II
volunteer. This process could take up to 4 weeks. Please refer to the
“Visitors” section of this handbook.

D.  No Smoking
The school board policy states that all Johnston County schools will be “Tobacco

Free”. This includes all lighted and smokeless tobacco products including electronic

cigarettes.   All employees, students, visitors and other persons performing

services or attending activities on behalf of the school are prohibited from using

any tobacco products at any time in any school building, in any school facility, and in

or on any school property.

E.  Holiday Celebrations
Each grade level will make decisions on how to celebrate special days at school and

send home that information to parents before the events occur.   Each teacher

may schedule up to three class celebrations per school year.

F.  Birthday Parties
Birthday parties for individual students are not permitted during the instructional

day.  Parents may send treats to school to share with classmates for special

occasions during students’ scheduled snack time or at lunch.   In an effort to

enhance safety, no home-baked goods are allowed for distribution to students. All

treats must be commercially obtained.
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G.  Pets on Campus
For the safety and health of all individuals, pets are not allowed on the campus of

Polenta Elementary.

H.  Flowers or Gifts Sent to School
No gifts, balloons, or flower deliveries will be permitted for students. We

encourage all special deliveries to be sent to the child’s home. Space is not

available for receiving and storing flowers and gifts until the end of the school day.

Students can not take these items home on the bus.

X. Bus Rules

Riding a school bus is a privilege.  Students must follow the directives of the school

bus driver and the rules and regulations of school bus safety, as well as, the rules

in the Johnston County Code of Student Conduct, while at the school bus stop, in

the school parking lot, or while riding on a bus or other school vehicle.  Violation of

these rules may result in temporary or permanent suspension from the privilege of

school transportation services, and may also result in suspension from school.

After a student receives a warning from the driver and a letter to the parents by

an administrator, the consequences are as follows:

1
st

Offense:   Counsel with student; parent notification and maximum 3 days

off of the bus

2
nd

Offense:   Maximum of 5 days off the bus.

3
rd

Offense:   Maximum of 10 days off the bus.

4
th

Offense:   Minimum of 10 days off the bus, and student may be suspended

from the bus for the remainder of the school year.

Parents must provide transportation to and from school, or the student will have

unexcused absences. North Carolina laws prohibit an adult from stepping on the
bus without permission of the driver and prohibits an adult stopping a bus from
moving.

Severe Bus Behavior may result in out-of- school suspension (Policy Code 4306).

XI. School Rules

The school will follow the Johnston County Board of Education Code of Student

Conduct.  At the beginning of the school year, the policy will be explained to

students, and they will be asked to sign it.  Parents will also sign and receive a copy

of the Code of Conduct.

Polenta Elementary is a PBIS school (Positive Behavioral Intervention School)
Johnston County School Policies: Refer to the Parent Gazette or the county’s
website (www.johnston.k12.nc.us).

https://boardpolicyonline.com/bl/?b=johnston_new#&&hs=872226
http://www.johnston.k12.nc.us
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PBIS is a positive behavior system staff and students will follow.  PBIS is a data

driven program based on student needs at our school. This program is mostly

student managed, by choices they make.  When students practice expected

behaviors they are rewarded for their great decision making skills.  PBIS will

consist of schoolwide and classroom rewards.

Polenta’s PBIS-SEL Program
Why Combine PBIS with SEL?

Researchers have found that when Positive Behavioral and Interventions
Supports (PBIS) programs are combined with Social-Emotional Learning (SEL)
programs, they create a dynamic learning environment for students. Like the wheels on
a bicycle, our PBIS program serves as the “wheels” that move our school community
forward in a uniform fashion while the SEL program serves as  the “spokes” within the
wheels holding our school community together through positive relationships. Please
take the opportunity to read the short report, entitled Social and Emotional Learning and
Positive Behavioral Interventions and Supports to see how the two programs fit together
to optimize student learning.

Through PBIS, we seek to reduce or eliminate negative behaviors by
encouraging positive behavior.  At Polenta, we have implemented schoolwide and
classroom level incentives to encourage positive behaviors.

Polenta Elementary School

Behavior Expectation Matrix for Grades K-2
P

Be Prepared.

U

Be Unselfish

M

Be Mature

A

Be Accountable

S

Be Self-Disciplined

Classroom -Come to class

prepared with paper,

pencil, and

homework.

-Wait your turn to

talk.

-Stay in your assigned

area.

-Clean up after

yourself.

-Be a good problem

solver.

-Be a team player.

-Help others.

-Be responsible for

your actions.

-Tell the truth.

-Pay attention to

instruction.

-Ask permission

before using other

people’s supplies.

https://casel.org/wp-content/uploads/2016/08/PDF-10-social-and-emotional-learning-and-positive-behavioral-interventions-and-supports.pdf
https://casel.org/wp-content/uploads/2016/08/PDF-10-social-and-emotional-learning-and-positive-behavioral-interventions-and-supports.pdf
https://casel.org/wp-content/uploads/2016/08/PDF-10-social-and-emotional-learning-and-positive-behavioral-interventions-and-supports.pdf
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Hallways -Walk on the right side

of the

hallway/boardwalk.

-Voice level 0. -Walk facing forward

in your own space.

-Walk to and from

your destination in a

timely manner.

-Keep your hands to

yourself, off bulletin

boards, walls, and

windows.

Bathroom -Wait your turn. -Knock on door before

entering stall and give

others their privacy.

-Clean up after

yourself.

-Hands off the wall.

-Use the bathroom,

wash your hands,

drink water, and get in

line.

-Throw paper towels

in the trash.

-Use one pump of

soap and one paper

towel.

Cafeteria -Carry lunch box by

your side.

-When going through

the lunch line, get

napkin, fork, and

sauces.

-Wait your turn.

-Follow voice level

rules.

-Cover your mouth

when you cough.

-Keep your hands off

other’s  food.

-Clean up your trash.

- Leave the table and

floor neat and clean.

-Eat your meal

without playing with

your food.

-Stand in line quietly

when waiting to leave.

Playground -Stay away from water

puddles and

dangerous objects.

-When you hear a

whistle stop and look.

-Include all who want

to play.

-Wait your turn.

-Be a peace-maker.

-Use kind and friendly

words.

-Stay in assigned area

in front of building

and away from

bushes.

-Use equipment

appropriately.

-Leave wood chips,

sand, or sticks on the

ground.

-Listen to your

teacher.

Arrival -Walk on the right side

of the hallway.

-Use voice level 1. -If there is a problem,

notify an adult.

-Arrive on time.

-Go straight to your

classroom or the

cafeteria.

-Follow classroom

morning procedures.

Car Rider

Dismissal

-Be ready to go when

your name is called.

-Follow voice level

rules.

-Read a book or sit

quietly.

-Listen for your

number/name.

-Leave your area clean

and tidy.

-Stay on the sidewalk.

Walk and wait for cars

to stop.

Loading and

leaving  the

Bus

-Stay in line while

walking to and

boarding the bus.

-Be ready to exit when

you get to your stop.

Use voice level 1. Report unacceptable

behaviors  to the bus

driver.

Be considerate and

respectful to others.

-Keep hands, feet, and

objects to yourself.

-Remain in your seat

at all times.

Digital

Citizenship

-Know your username

and password.

-Handle computers

with care so that they

don’t  get broken.

-Keep your personal

information and

passwords a secret.

-Use only your own

account.

-Only be on assigned

websites while doing

your classwork.

Polenta Elementary School
Behavior Expectation Matrix for Grades 3-5
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P

Be Prepared.

U

Be Unselfish

M

Be Mature

A

Be Accountable

S

Be Self-Disciplined

Classroom -Come to class

prepared with

paper/pencil and

homework.

-Be prepared for

tests and quizzes.

-Raise your hand to

speak.  Wait your

turn.

-Be respectful of

others and their

property.

-Keep up with your

assignments.

-Be a team player.

-Take ownership for

your actions.

-Be reliable and

trustworthy.

-Be attentive during

instruction.

-Meet assignment

deadlines.

Hallways -Walk in a single file

line on the right

side of hallway.

-Use voice level 0. -Step out of line to

tie your shoes then

move to the back

of the line.

-Return to the

classroom in timely

manner.

-Look but don’t

touch bulletin

boards.

Bathroom -Take advantage of

class bathroom

breaks.

-Respect other

people’s privacy.

-Keep  bathroom

walls clean by not

writing on walls

-Avoid disruptive

behavior, such as

splashing water,

yelling, fighting,

etc.

-When given the

opportunity, be

sure to use  the

bathroom. Don’t

play around.

-Use one pump of

soap and no more

than two paper

towels.

-Throw paper

towels in the trash.

-Wait your turn at

voice level 0.

Cafeteria -Bring lunch box

with you.

-While going

through the lunch

line, get all

condiments and

eating utensils.

-Wait your turn.

-Follow voice level

rules.

-When coughing,

cover your mouth.

-Line-up quietly.

-Clean up after

yourself.

-Eat your own food.

-Don’t share,

throw, or touch

other people’s

food.

Playground -Wear appropriate

clothing.

-Be ready to depart

when teacher calls.

-Include all who

want to play.

-Wait your turn.

-Be a peacemaker.

-Use kind or

friendly words.

-Stay in designated

area.

-Use equipment

appropriately.

-Listen to your

teacher.

-Leave wood chips,

sand, and sticks on

the ground.

-Avoid water

puddles.

Arrival -Walk on the right

side of the hallway.

-Use voice level 1. -If there is a

problem, notify an

adult.

-Arrive on time.

-Report directly to

your classroom.

-Follow classroom

morning

procedures.

Car Rider

Dismissal

-Walk and wait for

cars to stop. Stay

on the sidewalk.

-Follow voice level

rules.

-Read a book or

wait quietly.

-Listen for your

name/number.

-Keep hands and

feet to yourself.

Boarding/

Exiting the

Bus

-Enter and exit the

bus in a single file

line.

-Use voice level 1. -Respect yourself

and others

including your bus

driver.

-Know bus rules

and follow them.

-Keep hands, feet,

and objects to

yourself.

-Remain in your

seat.
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Digital

Citizenship

-Know your

username and

password.

-Handle equipment

with care. Make

sure that it does

not get broken so

others can use it.

-Keep your

personal

information and

passwords a secret.

-Complete tasks

assigned using only

your account.

-Only be on

appropriate

websites while

doing your

classwork.


